The Internet as a Tool for Educators
Learning the Basics

Opening Internet Explorer
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Click the Start button
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Point to the Programs menu
3. Click on Internet Explorer
Accessing a Web Site

1. Type the address you want to visit in the Address bar
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Press the Enter key or click on the Go button
See the “Useful Resource Sites” handout for some places to begin.
Navigating the Web

The most important buttons on your toolbar (located below the menu bar at the top of the page) are the Back, Forward and Stop buttons.
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Use the Back button to return to the last page(s) you visited.
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Use the Forward button to revisit the page(s) you were on before you clicked on the Back button.

· Use the Stop button if the page you are trying to view is taking too long to open.
Understanding Links
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Links are pictures and words that take you to another place on the Internet.  Text links are usually coloured blue and underlined, but not always.  You can see whether an item on a page is a link by moving the mouse pointer over the item.  If the pointer changes to a hand, 
the item is a link.
Searching the Internet
The best way to find information on a specific topic is to use what is called a Search Engine.  Think of a Search Engine as you would think of the phone book.  A Search Engine will allow you to find Web pages on the Internet just as a phone book will help you find the phone number for a local business.  Some key points to remember:
· There are many Search Engines available for use.  We recommend using Google (www.google.com), however, to obtain the best, most relevant search results.

· Be specific in your searches!  For example, if you search for “religion” alone, you will obtain millions of pages of results.  Do you really want to sift through all of that information?  Instead, searching for “Rastafarian religion history Jamaica” will produce fewer, more pertinent pages for you to look at.
· If you want to search for an exact phrase, put your search inside quotation marks.  Therefore, a search for “I shall fear no evil” will only return pages that contain those exact words in that exact order.
· You can also search exclusively for pictures on the Internet.  In Google, click on the Images link on the main page.

Bookmarking a Web Page
If you want to save the location of a Web page you have visited, you can automatically save the address by bookmarking it. To do this:
1. Click on the Favorites menu

2. Click Add to Favorites…
3. Type a description you will easily remember in the Name field

4. Click OK
Finding Text

Rather than reading through a large amount of text on a Web page you have visited, you can easily locate a particular word or phrase by using the Find feature. To do so:
1. Click on the Edit menu
2. Click Find (on This Page)…
3. Type the word or phrase you are looking for in the Find What box
4. Press the Enter key or click on the Find Next button
Copying Text
If you want to copy a selection of text from a Web page to use in a Microsoft Word document or other application, follow these steps:
1. Highlight the text you would like to copy by holding down the left mouse button and dragging it across the selection
2. Click on the Edit menu

3. Click Copy
4. Open Microsoft Word or whatever application you would like to paste the text into
5. In Microsoft Word or another application, point and click to the location where you would like to insert your copied text
6. Click on the Edit menu
7. Click Paste
8. To switch back to Internet Explorer, click on the opened Internet Explorer program in the Taskbar located at the bottom of your screen
Copying Pictures
The process for copying pictures is similar to that of copying text.  There are, however, a few small changes in the process as noted here:
1. Point to the picture that you want to save
2. Click on the picture with your right mouse button

3. On the newly displayed menu, click Copy
4. Follow steps 4 through 8 in the Copying Text instructions above

Troubleshooting Hints
A few of the most common problems encountered while browsing the Web can be solved with these hints:
· If a page you are trying to view is taking too long to open, click the Stop button. [image: image8.png]=)




· If you get a message that a Web page cannot be displayed, or you want to make sure you have the latest version of the page, click the Refresh button. [image: image9.png]



Disconnecting From the Internet
The instructions above were developed under the assumption that you are connected to the Internet.  When you are finished using the Internet, it is very important that you properly disconnect the phone line, so that you do not continue to incur call charges from Cable & Wireless.  Sometimes, when you close Internet Explorer, it will ask you if you would like to disconnect.  If it doesn’t, you can still disconnect as follows:


1. Double-click on the icon that looks like two small monitors (      )on the Taskbar at the bottom of the screen, located near the clock
2. On the status screen that appears, click the Disconnect button
You know that you are properly disconnected when the icon that looks like two small monitors (     ) is no longer present.  You can also determine that you are properly disconnected by picking up the telephone receiver and listening for a dial tone.  A dial tone tells you that the line is no longer in use.

Free Internet Access
In order to obtain free Internet access for your school (available through Cable & Wireless Jamaica, The Ministry of Education, Youth & Culture, and HEART Trust/NTA), you must complete a Voyageur application form.  This form is available from the marketing department at any Cable & Wireless business office (to locate the nearest office, please call 1-888-225-5295).  On the form, please fill in an ID number and username where indicated, or the processing of the form will be aborted.  Then, send the completed form to:

Attn: Chief Information Officer

HEART Trust/NTA

6B Oxford Road

Kingston 5

N.B. The school will be informed by letter as to how to proceed further, once the application is received.

Computer Assistance

The preceding information has been written and developed by United States Peace Corps Volunteers Jon Camfield, Kyle Haefner, and Ryan Stippler.  The three of us are working with the Ministry of Education, Youth & Culture through August 2004.  
As a part of our service in Jamaica, we have made ourselves available to visit your school to help with any computer-related assistance that may be needed.  A few of the many areas of expertise we have include hardware, software, networking and troubleshooting.
The services we provide are entirely free.  However, as volunteers, we do ask that you to provide transportation and, if necessary, accommodation.  Also, since our services are in high demand, you will need to submit a request for scheduling through the Ministry.  To submit your request for scheduling, please send a fax to 967-3997 or write to:

Professional Development Unit

Caenwood Centre

37 Arnold Road

Kingston 5
Useful Resource Sites
Google Search Engine

www.google.com
A-Z Teacher Stuff
atozteacherstuff.com

Bulletin Board Ideas
ericir.syr.edu/Virtual/Lessons

Discoveryschool.com
school.discovery.com/teachers

Eduhound.com
www.eduhound.com

Teachnology.com
www.teach-nology.com

The Lesson Plans Page
www.lessonplanspage.com

The Best of the Web for Teachers
teachers.teach-nology.com

Songs for Teachers
www.songs4teachers.com

The Reading Lady
www.readinglady.com

Enchanted Learning
www.enchantedlearning.com

Electric Teacher
www.electricteacher.com

ABC Teach
www.abcteach.com

Ask Eric Lesson Plans
ericir.syr.edu/Virtual/Lessons

Busy Teacher's Cafe
www.busyteacherscafe.com

EdHelper.com
www.edhelper.com

Just for Teachers
expage.com/just4teachers

PBS Teacher Source
www.pbs.org/teachersource

Brain Pop
www.brainpop.com

Sites for Teachers
www.sitesforteachers.com

Primary Games
www.primarygames.com

Journey North
www.journeynorth.com

Autism/Learning Disabilities Site
www.dotolearn.com
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